Friday, September 15, 2017
Accessing Student IEP and 504 Accommodations

1. Access Teacher Insight. Teacher Insight contains the IEP and 504 accommodations for all your
students. You can find Insight using the following URL https://insight.everettsd.org

2. Alerts & Accommodations. Open up Insight by double clicking on the icon. Find the “Alerts &
Accommodations” tab near the top of the page.

3. IEP Accommodations. (1) Click on the IEP Class Accommodations bar; choose your name in the
filters section on the left (Teacher Name field), and click on the “Show Student Details” button.
An example of this is shown below for Gustavo Anaya. Gustavo has one student with an IEP. |
have circled the relevant clicks below.
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4. Printout IEP Accommodations. You can print out the accommodations in an Excel spreadsheet.
Scroll to the right until you get to the right most end of the “Student Details” table. Click on the
Excel icon (see picture below).
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A dialogue box will appear. Click on the press here. An Excel spreadsheet will be generated. It will
appear in the lower left corner of the screen. Click on that spreadsheet to open it.
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57a953cc030adecs....xls

5. Expand the Cells. You can better view the information in the cells by selecting all the cells (click
on the caret in the left upper corner of the table) and choosing “Wrap Text” (see below). You
can now easily read what is in the cells. You could also print it out.
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6. 504 Accommodations. Repeat steps 3-5, except click on the 504 Accommodations bar. The
picture below shows the process for Erin Acheson.
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